Gilbert Tax Center Checklist
Personal information:

Names, Adresses, etc
Names as they appear on social security card for everyone in the household
Dates of birth for everyone in the household
Current address
Social Security numbers

Your Social Security Number

Your Spouse’s Social Security Number

Dependents’ Social Security number

Direct Deposit Information

If you want your tax refund deposited directly into your bank account:

Routing number form the lower left side of one of your checks 

Bank account number form the bottom of the check or on a bank statement
Income Tax Information:
Income from Wages

W-2’s
1099 Misc for self employed
IRA/ Pension Distributions

Form 1099-R for payments from IRAs or retirement plans

Interest & Dividends

1099-Int Interest from Banks and Brokerage accounts

1099-Div Dividends from stocks, mutual funds and brokerage accounts
Stocks  and  Bonds Sold
1099-B from investment institutions (security invesment firms)
Cost of the stock for all stocks on 1099-B (stock basis)

Date of the purchase for all stocks listed on 1099-B
Rental Property Income

Profit and loss statements from your property manager, or

Categorical list of expenses (totaled for each category)
Form 1099-Misc or other records for rental income paid to you

Mortgage interest reported on Form 1098

Property Tax payments 

Carryover Losses not deductible on last years tax return

Unemployment Income

Form 1099-G from your state unemployment agency or

Social Security Benefits

Form  SSA -1099
Income From Sales of Property

If the property was sold in 2011:

Sales proceeds: bill of sale, escrow statement closing statement or other records

Miscellaneous Income

Jury duty pay records

Gambling Winnings and lottery winnings
Gambling losses if you have gambling winnings
Any 1099-Misc
1099-MSA  (distributions from medical savings accounts)
Deductions and Adjustment to Income:
Student Loan Interest

Form 1098-E 
Medical Saving Account Contributions

Account Statements or

Moving Expenses (if the move was for job and more than 50 miles)
Invoices from moving companies or

Self-employed Health Insurance

Insurance premium bills 
Alimony Paid

Amount Paid 
Name, Address, Social Security of the person you paid alimony to
Educator Expenses

all expenses paid
Home Mortgage interest

Form 1098 you received from your bank
Mortgage Insurance Premium

Usually on Form 1098.  If not please bring your last Mortgage Bill
Charitable Donations

Detailed list of money (cash, check, charge card) donation
Detailed list of property (ie, clothes, furniture, etc) given to charities
Casualty and Theft Losses

Description of property damaged or stolen

Amount paid for by insurance 
Job Expenses not reimbursed by your employer
Cell phone if used for work
Union dues- Paycheck stub for automatic withdrawals

Gifts to clients 

Supplies 

Property purchased for the use in your work 

Uniform and special clothing costs 

Seminar fees 

Professional publications and books 
Internet fees if used for your work from home 

Receipts for small tools and supplies you purchased
Mileage if you are required to use you r car for work

Job Hunting expenses 

Other Miscellaneous Tax Deductions

Tax return preparation fees 

Safe deposit box rental fees
IRA custodial fees (If paid from a non-IRA account)

Investment advice costs
Medical and dental Expenses

Medical bills
Any Health Insurance you pay post-tax (not pre-tax)
Total miles driven for medical 
Real Estate Taxes

Property Tax Bill
Personal Property Taxes

Car Registration
Energy Efficient purchases

Bill of sale for a hybrid automobile purchased in 2011
Receipts for energy-saving improvements to your home in 2011
Childcare Expenses
Amount of expenses for each child
Name, Address, and tax id number for the child care provider
Estimate Tax Payments

Quarterly estimated tax payments- Records showing the date paid and amount

Applied tax overpayment last year’s return
